2. Configure Power Automate AND Create a flow

Go to Power Automate Platform and Create a Flow
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1. Click on My flows in the left pannel
2. Click on New Flow
3. Select the Automate cloud flow option
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Flow name
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Choose your flow's trigger * (1)

!emch or select a trigger from the list below to create a flow. [Reguired)
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Examples: ) When a new email arrives (V2)
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Give a name to your flow

Search for mail arrive v3

Select the When a new mail arrives (V3) option
Click on the create button
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Click on this trigger action to open the filters

Click on Show all button

Select yes for Yes forinclude attachments

Select Any for importance

Select No for Only with attachments

Click on the folder icon at the end of the Folder input
Select the desired folder

Close the side bar
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Click onthe +icon to add a new action
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g OneDrive for Business

| Create file

| List files in folder

Find files in folder

1. Search for Create file Onedrive
2. Select the option which says Create File in OneDrive for Business



~

= Ervironrmients —

i Power Automate £ Search B Third Eye 55 LLC. (defa & 79 [(op)
< Outlaok To Onedrive Attachment Upload _,’51 Send feedback ‘:,?, Copilat [ save lr'_‘? Flow checker New designer D

<
Parameters @ Settings Code View Testing aut
@ When a new email
Falder Path * 2

arrives {(V3)

/DD - Unprocessed Resumes

@
File Mame * oy
: - 1 n - - I+
The name of the file. Certain characters are disallowed by OneDrive and will be ...
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1. Click onthe action of create file which will open a configuration box
2. Click onthe folder icon and add the Unprocessed Resume path so that all the
attachments gets dumped in that folder

Click on the lighting icon to open a popup to configure the file name and content
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1. Select Attachment Name forthe name column

2. Select Attachment Content for the content column
3. Click on the Save Button



