Optira Platform Invoice Processing Guide

1.Login
e Goto website Optira (https://demo.optira.ai/auth/) and Click on login button.
e Enter email and password then continue.
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2. Intelligent Document Processing
Once login to website follow the below steps to Process the documents.
e Click on Intelligent Document Processing as shown below screenshot.

Intelligent Document
Processing

Optira harnesses the power of Gen Al, overcoming the

limitations of traditional OCR technologies, to automate
all such documents. It makes
fast, efficient, error-free, and

e Select “Invoices” option as shown in the below screen shot to process the invoice
documents.


https://demo.optira.ai/auth/

Intelligent Document Processing

Invoices il Bank Statements il Handwritten

Extract invoice ID, customer details, vendor details, ship Extract customer ID, customer details, account statement Extract key value pairs and structure like tables and
to, bill to, total tax, subtotal, line items and more. and Dump into csv, sql table etc selection marks from any form or document.

2.a) Upload and Process files
e Follow below steps to Upload the single or Multiple documents.
1. Click on Upload Document,
2. Click on Drag media,
3. Click on submit

Upload Document

Drag media here to upload or connect an account...

e Once files are uploaded, the uploaded files are present in ‘Unprocessed Documents’
section.
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To Process the Uploaded file go to Unprocessed Document section and click on
‘process’ icon.
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After that you will be able to see your processed file as shown below screen shot.
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Processed Documents

bill_To : "WALK- IN CUSTOMER"
delivery_To : "WALK- IN CUSTOMER"
account_No : "380/000"
quotation_Ref

sales_Person : ™

terms : "0 Days"

sub_Total : "543.00"

rounding : “0.00"

grand_Total : "543.00"
received_Goods_In_Good_Order_&_Condition : ™
authorised_Signature : ™

scanned_With : “CamScanner”

REF DESCRIPTION_OF_PRODUCT._/_SERVICE QUANTITY|UNIT_PRICE DISC._AMT|SUB_TOTAL_MYR

18L DL ATHERSHIELD BS B-TENAGA GREY

1.000 DRU |394.8000 20.00 374.80

JLUX INSPIRE EXTER. & INTER. SEALER —

3 |CHINA NYLON BRUSH C.S 086 - 1 1.20
4 |7 R/REFILL ANZA MALLON 12.00

To come back from the previous page, click Back to Document Library View.
1. Click OnJson Result To see in processed document in Json format.
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Processed Documents

bill_To : "WALK- IN CUSTOMER"
delivery_To : "WALK- IN CUSTOMER"
account_No : “380/000"
quotation_Ref : ™

sales_Person : ™

terms : "0 Days"

sub_Total : “543.00°

rounding : “0.00"

grand_Total : “543.00"
received_Goods_In_Good_Order_&_Condition : **
authorised_Signature : "

scanned_With : "CamScanner”

REFIDESCRIPTION_OF_PRODUCT_/_SERVICE 1QUANTITY UNIT_PRICE DISC._AMT|SUB_TOTAL_MYR
18L DULUX WEATHERSHIELD BS B-TENAGA GREY|
/ {ER:QZR34

00 DRU (394.8000 |-20.00 374.80

JLUX INSPIRE EXTER. & INTER. SEALER
15527

‘: 000 DRU [155 0 155.00

CHINA NYLON BR 6 -1 1.20

7 R/REFILL ANZA MALLON - 12.00

Now your Processed files will be present in ‘Processed Documents’ Section.
1. To download csv file follow below Screen shot steps.
2. And to check your processed file click on Review option as shown below screenshot.
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Optira Support Portal Guide

1. Gotothe support portal to raise a ticket. (https://optira.ai/raise-support-ticket/)



https://optira.ai/raise-support-ticket/
https://optira.ai/raise-support-ticket/

2. Login With Credentials provided for Support Portal.

Platform Support

Please login to access the Customer Support Portal

Username or Email Address

Password

¥ Remember Me

w

Click on Create a ticket

4. Fill Ticker Information with details, also you can upload(Photos, CSV, PDF/Docs, Zip,
JSON and max file size: 2.0MB)

5. Click on Create Ticket.
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